
 

 
 

 

 

 

 

 
 

 

NOTICE OF RECRUITMENT FOR NO. 1 (ONE) TEMPORARY CONTRACT 
EMPLOYEE TO BE ASSIGNED TO ADMINISTRATIVE ASSISTANT DUTIES 

AT THE EMBASSY OF ITALY IN KIEV 
 

Embassy of Ita ly in  K iev; 
 

  HAVING REGARD TO Pres ident ia l Decree No. 18 of January 5,  1967, 
concerning the Regulat ions on the Administ rat ion of Foreign Affa i rs ,  as 
subsequent ly  amended and supplemented,  with part icular reference to 
Legis lat ive Decree No. 103 of Apr i l  7,  2000, which replaced T i t le VI of 
Pres ident ia l  Decree No. 18/67 regard ing local ly  engaged contract  employees 
at  off ices abroad;  
  HAVING REGARD, in part icular ,  to Art ic le 153,  paragraphs I and II of 
Pres ident ia l  Decree No. 18 of January 5, 1967, which author izes the 
recrui tment of temporary employees;  
  HAVING REGARD TO Minister ia l  Decree No. 032/655 of March 16,  2001, 
registered with the Court  of  Auditors on Apr i l  27, 2001 (Reg. 4;  Sheet 296), 
lay ing down the requirements and procedures for the recrui tment of contract  
employees at  dip lomat ic miss ions, consular off ices abroad, and Ita l ian 
Cul tural  Inst i tutes;  
  HAVING REGARD TO the minister ia l  author izat ion referred to in message 
MAECI|2580100|15/09/2026|0006084 -A of September 15,  2026;  
 

HEREBY ANNOUNCES 

 

the Embassy of Ita ly  in Ky iv  has the intent ion  to recrui t  1 (one) employee to 
be ass igned to administ rat ive ass istant  dut ies under a f ixed -term 
employment contract  for a durat ion of 6 months.  

 

1. GENERAL REQUIREMENTS 
 

Candidates must  meet the fo l lowing requirements to part ic ipate in the 
select ion process:   

1)  have reached 18 years of age as of the date of th is  not ice;  
2)  to be in a good health condit ions; 
3)  to hold the fo l lowing educat ional  qual i f icat ion:  lower secondary school 

d ip loma or equivalent  qual i f icat ion.  
 

2. GENERAL REQUIREMENTS 
 
Appl icat ions, inc luding a Curr iculum Vitae (accompanied by a cover let ter) 
at tached, must  be submit ted no later than 23:59 on October 9,  2026, on the 
p la in paper,  and sent  to the emai l  address kiev.concorsi@esteri.it.  

 

Appl icat ions shal l  be cons idered submit ted on t ime i f received by the 
aforement ioned deadl ine.  

mailto:kiev.concorsi@esteri.it
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3. ADMISSION TO SELECTION INTERVIEWS 

  The Embassy reserves the r ight  to inv i te to the select ion interv iews those 
candidates who, based on the submit ted documentat ion,  are deemed most 
sui tab le for the pos it ion.  

 

4. SELECTION PROCEDURE 
  
  The inv ited candidates wi l l  undergo an interv iew aimed to assess their 
profess ional  apt itude,  in part icular regard ing:  record management, 
secretar ia l  dut ies,  account ing support,  use of computer software (Word, 
Excel ,  Out look,  Internet  browser),  excel lent  knowledge of the Ukrain ian and 
Engl ish languages,  and a potent ia l  knowledge of Ita l ian.  

5. DOCUMENTATION 
 

The winning candidate must  prov ide the fo l lowing documentat ion : 

a)  birth cert i f icate  

b)  cert i f icate of good heal th condit ions  

c)  cert i f ied copy of educat ional  qual i f icat ions (foreign educat ional  
qual i f icat ions must be accompanied by an off ic ia l  t rans lat ion and a 
declarat ion of value of the educat ional qual i f icat ions issued by the 
competent Ita l ian consular author i ty;  

d)  (exclus ively for candidates who are c i t izens of a country other than 
the country of serv ice ) copy of the res idence permit .  

 
With reference to point  (d),  i t  is emphasized that in the absence of such 

documentat ion,  the recrui tment cannot proceed .  
 

The documentat ion drawn up in a foreign language must be duly 
t rans lated and legal ized . 

It  is  speci f ied that  Ita l ian and European Union c i t izens,  instead of the 
documentat ion referred to in points (a) and (c) above ,  must  submit  the 
speci f ic  sel f -cert i f icat ion declarat ion of the documentat ion referred to in 
Art ic le 46 of Pres ident ia l  Decree No. 445 of December 28, 2000, l imited to 
cases where states,  personal  qual i t ies,  and facts are contained in  the Ita l ian 
or European Union publ ic reg isters and, in the lat ter case, prov ided that  our 
Dip lomat ic Miss ions are granted  to access for any necessary checks.   

Should the subsequent checks reveal  the untruthfulness of the content  
of the sel f -cert i f icat ion declarat ion ,  the interested party shal l  incur the 
cr iminal  penal t ies referred to in Art ic le 76 of the aforement ioned Pres ident ia l 
Decree No. 445/2000, resul t ing in immediate forfe i ture of employment and 
any other benef i t  poss ib ly  obtained on the bas is  of  the untruthful 
declarat ion.  

The selected candidate may in no case commence serv ice unt i l  the 
Centra l  Budget Off ice has aff ixed its v isa to the minister ia l  decree approv ing 
the contract . 
 

6.  PRIVACY POLICY REGARDING THE PROCESSING OF PERSONAL DATA 
 

The process ing  o f  pe rsona l  da ta  for  the  purpose  of  potent ia l  in te rv iew ca l l -outs  
and potent ia l  employment  sha l l  be  based on the  pr inc ip les  o f  l awfu lness ,  fa i rness ,  

and t ransparency to  protect  the  fundamenta l  r ights  and f reedoms of  na tura l  

persons .  
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To th is  end,  the  fo l low ing in format ion i s  prov ided:  

1 .  The data  cont ro l le r  i s  the  Min is t ry  o f  Fore ign Af fa i r s  and Inte rnat iona l  

Coopera t ion o f  the  I ta l ian Repub l i c  (MAECI)  which,  i n  th i s  spec i f i c  case ,  acts  
through th i s  d ip lomat ic/consu la r  mi ss ion (contact  de ta i l s  a re  ava i lab le  on the  

webs i te  o f  the  miss ion) ;  
2 .  For  quer ies  or  compla ints ,  the  data  sub ject  may contact  the  Data  Protect ion  

Of f i ce r  (DPO) of  MAECI  (Min is te ro  deg l i  A f fa r i  Es te r i  e  de l la  Cooperaz ione 

inte rnaz iona le ,  P iazza le  de l la  Farnes ina  1,  00135 ROMA, te lephone:  0039 06  
36911 (sw i tchboard) ,  ema i l :  rpd@ester i . i t ,  pec:  rpd@cer t .es te r i . i t ) ;  

3 .  The persona l  da ta  process ing  has  the  so le  purpose  o f  potent ia l l y  ca l l ing  
cand ida tes  to  admiss ion in te rv iews and manag ing the  employment  re la t ionsh ip  

for  the  w inner(s) ,  as  prov ided for  by Pres ident ia l  Decree  No.  18/1967 (T i t le  VI)  
as  amended by Leg is la t ive  Decree  No .  103 o f  Apr i l  7 ,  2000,  and Min is te r ia l  

Decree  No.  032/655 o f  March  16,  2001 ;  

4 .  The prov is i on o f  da ta  by the  w inner(s) ,  wh ich w i l l  be  reg i s te red a t  MAECI -DGRI -
Of f i ce  VI  in  a  ded i ca ted paper  and computer  f i l ing  sys tem,  i s  mandatory by  the  

law.  Any re fusa l  may resu l t  in  exc lus ion  f rom the  in te rv iew  ca l l -out  or  the  
imposs ib i l i t y  o f  proceed ing w i th potent ia l  r ecru i tment ;  

5 .  Data  process ing ,  ca r r ied  out  by  spec ia l l y  des ignated personne l ,  w i l l  be  

per formed manua l l y  and automat ica l l y ;  
6 .  The data  o f  the  w inne r(s)  w i l l  be  communica ted to  the  M.E .F .  –  Cent ra l  Budget  

Of f i ce  a t  MAECI ,  pursuant  to  Ar t i c le  5  o f  Leg is la t ive  Decree  No.  123  of  June 30,  
2011,  and to  the  ent i t ies  prov ided for  by the  I ta l ian and loca l  regu la t ions:  

M.E .F .  –  Cent ra l  Budget  Of f i ce  a t  MAECI  fo r  expend i ture  author i za t ions ,  AGS 
(Sta te  Lega l  Serv ice )  upon request  for  op in ions ,  re ta ined lega l  counse ls  for  

de fense  be fore  the  loca l  forum, Min is t ry  o f  Economy and F inance ,  M in is t r y  o f  

Labour ,  pr i va te  insurance  companies  for  ob l iga t ions  pur suant  to  Ar t i c le  158 o f  
the  Pres ident ia l  Decree  No.  18/67;  INPS ,  INAIL,  l oca l  soc ia l  secur i ty/we l fa re  

bod ies ,  loca l  author i t i es  for  the  purposes  o f  necessary procedures ;  
7 .  For  unsuccess fu l  cand ida tes ,  in  the  absence  of  o ther  regu la tory re fe rences ,  da ta  

sha l l  be  de le ted 15 years  a f te r  the  se le ct ion procedure ,  tak ing in to  account  

Ar t i c les  317,  157,  and 161 of  the  Cr im ina l  Code,  whereas  for  reasons o f  lega l  
ce r ta inty ,  t he  data  o f  se lected cand ida tes  a re  kept  inde f in i te ly  in  the i r  

respect ive  persona l  f i l es  pursuant  to  Ar t i c le  68 o f  P res ident ia l  Decree  No.  
445/2000 and po int  5  o f  MAE C i rcu la r  No.  25/1972 ;  

8 .  L ’ in te ressa to  può ch iedere  l ’ accesso a i  p ropr i  da t i  persona l i  e ,  a l le  cond iz ion i  

prev is te  da l la  normat iva  v igente ,  la  lo ro  re t t i f i ca .  Ne i  l im i t i  d i  legge e  fa t te 
sa lve  le  conseguenze  su l  segu i to  de l l ’ i t e r  ammin is t ra t ivo ,  eg l i  può a l t res ì  

ch iedere  la  l im i taz ione  de l  t ra t tamento o  l ’oppos iz ione  a l  t ra t tamento.  In quest i  
cas i ,  l ’ in te ressa to  dovrà  r i vo lgers i  a l la  Rappresentanza  d ip lomat ico/conso la re  

a l la  qua le  la  presente  domanda è  ind i r i zza ta ,  in formando per  conoscenza  l ’RPD 
de l  MAECI  The data  sub ject  may request  access  to  h is /her  per sona l  da ta  and,  

under  the  cond i t ions  prov ided for  by the  cur rent  leg is la t ion ,  the i r  rect i f i ca t ion.  

Wi th in  the  l im i t s  o f  t he  law and  w i thout  any p re jud i ce  to  the  consequences  on  
the  cont inuat ion  o f  the  admin is t ra t ive  procedure ,  he/she  may a lso  request  the  

res t r i c t ion  o f  process ing or  ob ject  to  process ing .  In  such  cases ,  the  data  sub ject  
must  app ly  to  the  d ip lomat ic/consu la r  miss ion to  which th i s  app l i ca t ion i s  

addressed,  in forming the  MAECI  DPO for  in format ion purposes .  

9 .  I f  he/she  be l ieves  tha t  h i s /her  r ights  have  been v io la ted ,  the  data  sub ject  may 
lodge a  compla int  w i th  the  MAECI  DPO.  A l te rnat ive ly ,  they may contact  the  

I ta l ian Data  Protect ion Author i ty  (P iazza  d i  Monte  C i tor io  121,  00186 ROMA, te l .  
0039 06 696771 (sw i tchboard) ,  ema i l :  garante@gpdp. i t  ,  PEC:  

protoco l l o@pec.gpdp. i t  ) .  

 
Date:  September 22,  2026  

Ambassador 
Car lo Formosa 

/s ignature of the Ambassador/  
 

Round Of f i c i a l  Sea l  

 

mailto:rpd@esteri.it
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THIS NOTICE WAS POSTED ON THE NOTICE BOARD OF THIS EMBASSY OF 

ITALY IN KIEV ON SEPTEMBER 22,  2026  

 

Ambassador 
Car lo Formosa 

/s ignature of the Ambassador/  
 

Round Of f i c i a l  Sea l  
 


